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BUREAU OF SAFE DRINKING WATER

Administrative Processing of Subdivision Maps; Subdivision Improvement Plans; 
Public Water System Improvement Plans; New Public Water System Applications and/or Supportive Documentation

6/7/2007

Tentative Map; Improvement Plans; Final 
Map; Public Water System Improvement 

Plans; New Public Water System 
Applications; and/or Supportive 

Documentation

AAI -- Date Stamp; Log into hard copy 
Engineering Log located at front desk 

Engineering Supervisor returns plans; AAII 
Updates Engineering Log with assigned 

Engineer and date 

AAII - Letter to Engineer/Surveyor 
Requesting Plan Review Fees;  

copy to Developer; copy to Owner 

AAII - Count Number of Lots to ensure correct 
Plan Review Fees have been submitted; Log 
Plans and/or Supportive Documentation into 

Engineering Log Database; Create File; Assign 
Plan Review Number

Convey Plans to Engineering Supervisor for Engineer 
Assignment; inform Engineering Supervisor which 

Engineer reviewed previous phase of project

Reviewed plans given back to AAII for Engineering 
Log Database update; Distribute Approval or 

Denial Letters; File or Archive Subdivision Plans; 
Reviewed Public Water System Plans given back 

to AAI for processing (SEE FIGURE 4)

AAI -- Receipt if Plan Review Fees enclosed and 
process checks as per Division policy

Insufficient Plan Review Fees Submitted Correct Plan Review Fees Submitted

AA1 - Fold Plans and indicate on Plans check 
number and amount of Plan Review Fees if 

paid; distribute Plans and/or Supportive 
Documentation to AAII for processing

Hold Plans until Plan Review Fees are 
submitted

Submit Plans to assigned Engineer for 
plan review process (SEE FIGURE 2 

AND/OR FIGURE 3)


